
Revised 10/2019 
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1. Each year, the district testing coordinator (DTC) will train the campus testing coordinators (CTCs) 

and district diagnosticians on the current TEA policies, criteria, procedures and approval 

processes for the allowable use of designated supports and supplemental aids for SPED, 504, EL, 

and RtI students. 

2. Following their district training, the DTC or CTCs will then train campus-level staff on the current 

TEA policies, criteria, procedures and approval processes for the allowable use of designated 

supports and supplemental aids for SPED, 504, EL, and RtI students. 

3. The DTC will review and approve allowable supplemental aids for each core subject and upload 

the approved aids to the Google Drive for districtwide staff access. 

4. To use a supplemental aid for state testing, students must routinely, independently, and 

effectively use it during classroom instruction and classroom testing. 

5. If a teacher is using a supplemental aid in class and wants to seek approval for its use for state 

testing, he or she should submit the aid to their CTC, who will forward the file to the DTC. The 

DTC will then review, possibly edit, approve, and upload the aid to the Google Drive. 

6. Students may not use any supplemental aids during state testing that have not been reviewed, 

edited, and approved by the DTC. 

7. All staff must follow the appropriate TEA policies and procedures when assigning allowable 

supplemental aids to students. Approval for supplemental aids must be documented by the 

appropriate committee (SPED, 504, LPAC, or RtI). TEA policies for designated supports and 

supplemental aids for 2019 can be found at this link: https://tea.texas.gov/accommodations/ 

8. Following approval by the appropriate committee, the core subject teacher must complete the 

district supplemental aid form and submit the completed form along with the student’s copy of 

the approved supplemental aids in a color-coded folder to the CTC. This is the copy the student 

will receive on test day.  

9. These processes must be completed and the approved supplemental aids submitted to the CTC 

at least 4 weeks prior to state testing. 

10. After state testing, the CTC must record DS in the ACCOMM. field on the student’s answer 

document or in the STAAR Assessment Management System for online administrations. This 

indicates that an allowable designated support (supplemental aid) was made available to the 

student. 


